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Important Resources 

Teaching & Learning Folder 
https://docushare.everett.k12.wa.us/docushare/dsweb/View/Coll
ection-5639 

Administrative Outlook Calendar Instructions 
1. Click on the ellipses (. . .)  in the lower left corner of the screen
2. Click on “Folders”
3. Double click on “Public Folders”
4. Double click on “Public Folders”
5. Double click on “All Public Folders”
6. Double click on “Administrative Team”
7. Click on “Administrative Calendar” to open

Substitute Outlook Calendar Instructions 
1. Open Outlook in the Calendar view
2. From the “Home” menu bar Select “Open Calendar”
3. Select “Open Shared Calendar” – type in Calendar

ESC Substitutes
4. Click OK

This calendar lists all district release professional development 
that is occurring during the school day. Check this calendar prior 
to scheduling building workshops that will occur during the 
school day to make sure they do not conflict with district level 
trainings targeting the same teachers. All district release 
substitutes must be approved through the deputy 
superintendent’s office. 

Accessing Student Emergency Information in Insight 
Step One: Go to https://insight.everettsd.org  
Step Two: Use your district credentials to log in (id/password) 
Check the Full Browser Version and click save If viewing on a 
mobile browser 
Step Three: Click on the Everett Pinnacle Insight.qvw box 
Step Four: Click on the Student Details button  
Step Five: Enter the Student Name (partial ok) or ID # in the 
top-right 
Step Six: View Contacts 

June 11: School Board Meeting, 5:00 p.m., Board room A & B 
June 21: Administrators and Supervisors Meeting, 11:00 – 
1:00 p.m., Port Gardner A & B,  
June 25: School Board Meeting, 5:00 p.m., Board room A & B 

https://docushare.everett.k12.wa.us/docushare/dsweb/View/Collection-5639
https://docushare.everett.k12.wa.us/docushare/dsweb/View/Collection-5639
https://insight.everettsd.org/


Approved for Distribution:   
                     Shelley Boten 

 Response/Action Required 
 
 
 
 

 
June 7, 2024 
 
To: All Principals and Administrators   
From: Kalle Spear, Director of Secondary Instruction 
Regarding: SPU Hidden History Primary Source Professional Development 
 
 

Seattle Pacific University, in partnership with Everett Public Schools, is putting on a four-hour 
social studies professional development opportunity. Topics include:  

• Egalitarian Indigenous Societies: Equal Rights Prior to Western European 
Contact  

• Powerful Coast Salish Women (and their Woolly Dogs)  
• Sikh History in the Northwest: Global Impact of a Local Movement  
• Women’s Suffrage and Violence  

  
All Everett Public Schools teachers will not have to pay the $15 that is noted as the price of the 
course when they register. The registration fee is covered by a grant. Clock hours are also 
available.  
 

Here is a link to the flyer and QR code to register: HIDDEN_HISTORIES_QRv2 (2) free clock 

hours pd 06.25.24.pdf  
 
 
 
 
 
 
 
 

 
 
 

Please distribute to teachers who would be interested in attending. Sign-ups close Monday,   
June 24.  
 

   Required Action: 
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https://epscloud-my.sharepoint.com/:b:/g/personal/11698_apps_everettsd_org/Efa-FYXYeYVAlIOI__1e6SsBpzuAE9tYyLnpXGm9vwpwlA?e=Hga6m4
https://epscloud-my.sharepoint.com/:b:/g/personal/11698_apps_everettsd_org/Efa-FYXYeYVAlIOI__1e6SsBpzuAE9tYyLnpXGm9vwpwlA?e=Hga6m4


Approved for Distribution:    
 Brian Beckley 

 Response/Action Required 
 
 
 
 

 
June 7, 2024 
 
To: Elementary and Secondary Principals & Office Staff   
From: Brian Beckley, Chief Information Officer  
 Todd Koren, Director, Customer & Technology Services 
Regarding: Interactive Panel End-of-Year Checkout   
 
 

To keep interactive panels in good condition, please follow the instructions below 
as part of the end of year checkout: 
 

1. Files: Get rid of unnecessary files to clear storage space for next year. If you are 
changing rooms, remove all files from the panel. For instructions see Elementary 
Deleting Files or Secondary Deleting Files.  
 

2. Power: Lower the panel as far as it will go, this ensures it can be moved safely. Turn off 
the panel completely by pressing toggle power switch on the back/underneath of the 
panel (1). Unplug it from the wall outlet. Loop the cord through a handle (2). 

 
3. Placement: Panels are assigned to the room, not the teacher. Label the back of your 

panel with current room number (3). Custodians will relocate them as needed. 
 

4. Remote and Styli: Each panel has one remote and two styli. We suggest securing 
these items in a manila envelope or large baggie taped to the back of the panel (4). Make 
sure the envelope/baggie is also labeled with the room number. 

 

 
 
 
 
 
 
Please include the above instructions in your end of year checkout for teachers. 

   Required Action: 
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https://everettsd.instructure.com/courses/3469304/pages/elementary-delete-files-from-the-panel
https://everettsd.instructure.com/courses/3469304/pages/elementary-delete-files-from-the-panel
https://everettsd.instructure.com/courses/3469304/pages/secondary-deleting-files-on-the-panel



